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1 Introduction 

NICS  is committed to achieving excellence in respect of the services it provides and strives 
to deliver excellent health care for the local community. Our aim is that all employees 
should maintain their knowledge, skill and expertise in order to operate in a safe and 
competent manner and that the we should equip our employees with the necessary 
resources to provide this level of service. 
 
Successful management of medical emergencies in Primary Care requires immediate access 
to emergency drugs and equipment. This policy sets out how that access is provided. 

• Purpose  

The purpose of this policy is to ensure that emergency drugs and equipment required for 
medical emergiencies in Primary Care support is available, appropriate, and in good working 
order in all care settings and that staff are familiar with its functionality, checking and 
maintenance (as appropriate by role) by observing the following:  

 
- All clinical staff providing medical care are required to attend and be certified 

in basic life support annually.  

- Emergency equipment and drugs should be stored together and readily accessible 
in a specified location in a clearly labelled and tamper evident bag (the 
emergency equipment and drug bag).  

- All clinical staff working are responsible for knowing the location of emergency 
equipment, drugs and oxygen supplies within their working environment  

- There is a process in place to ensure that emergency equipment and drug bag is 
checked, clean and restocked regularly.  

 
- All emergency drugs should be in-date, sealed and replaced after use.  

 
- Monthly audit of emergency bag contents, accessibility and maintainance should 

be undertaken. 
 

- Where appropriate, permission for NICS staff to access and use host site 
emergency equipment is documented. 

2 Scope 

• Who it applies to 

 
This document applies to all employees of NICS and other individuals performing functions 
in relation to NICS, such as agency workers, locums and contractors.  
 
NICS aims to design and implement policies and procedures that meet the diverse needs of 

our service and workforce, ensuring that none are placed at a disadvantage over others, in 

accordance with the Equality Act 2010. Consideration has been given to the impact this 

policy might have in regard to the individual protected characteristics of those to whom it 

applies. 



 

 

 

 

 

• Roles and Responsibilities 

2.1.1 The Integrated Governance Committee (IGC)  

The IGC are responsible for assuring compliance with this protocol and action 
undertaken if deficiencies are identified either in the training of staff or failures in 
checking or maintenance and availability of the equipment. If a potential risk to patients 
is identified, this should be added to the NICS Risk Register and managed approprately. 
As chair of the IGC, the clinician with overall responsibility for the effective 
implementation and application of this policy is Dr N Mantel-Cooper. 
 

2.1.2 Quality Assurance Manager. 

The QA manager is responsible for ensuring:  
 

- Compliance with this protocol in all clinical areas. Where deficiencies and/or 
associated risks are identified they must ensure appropriate and timely action is 
taken to eliminate or reduce these deficiencies and/or risks. 

  

- Deficiencies or associated risks are reported to the Medical Director and 
Integrated Governance Committee. 

 
 

- Action is taken on receipt of Medical safety alerts relating to emergency 
equipment/drugs and the measures taken to reduce or eliminate the risk.  
 

- Maintaining a training database.  
 

- Availability of supplies and equipment  
- That all emergency equipment undergoes routine maintenance or that host sites 

have undertaken routine maintenance. 

- All faulty equipment is removed from use immediately and labeled accordingly  

- Timely requisition of repairs  

- Quarterly audit of emergency bag contents, maintainence and availability. 
 

2.1.3 Service Managers 

The Service Manager are responsible for ensuring:  

 
- All staff are aware of this policy and its contents  

- All new staff are familiar with the location of emergency equipment and 
emergency drug bag.  

 

2.1.4 Reception staff   

Reception staff are responsible for ensuring:  
- Routine checking of equipment is undertaken in accord with the checking 

schedule in table 1  

- Checklists are completed and a record made. 
 



 

 

 

 

 

2.1.5 Individual members of staff  

All clinical staff are responsible for ensuring:  
 

- Attendance in basic life support training annually.  

- They are familiar with the location, function and checking of emergency 
equipment and bag as appropriate to role. 

- Location of portable oxygen cylinders.  
 

3  Emergency Bag Contents 
The emergency bag must contain the following: 
 

3.1.1 Equipment 

 

Green 

Tourniquet 

Major trauma bandage 

Dressing 15x10cm 

Clothing shears 

First aid dressings 12x12cm (4) 

First aid dressing 18x18cm 

2 triangular bandage 

12 safety pins 

2 eye dressings 

40 washproof plasters 

20 sterile wipes 

Microporus tape 2.5cm 

6 pairs of nitrile gloves 

2 finger dressings 

Disposable face shield for mouth to mouth 

Emergency foil blanket 

Conforming bandage 

Burn dressing 10x10cm 

CPR Disposable mask 

Blue 

Digital thermometer 

BP monitor 

Pulse oximeter 

Pentorch 

Pocket mask 

Yellow 

Adult Bag valve mask – disposable BVM 

Paediatric Bag valve mask – disposable BVM 

Hand held manual suction pump 

Guedel Airways (5 Piece) 

Nasopharangeal airways (size 7,8 and 9) 

Red 



 

 

 

 

 

Syringes (1ml and 5ml) x2 

Needles (green and blue) x2 

Venflon (14/16/18G) x2 

Extras 

Mini sharps bin 

PPE Grab bag (x3 FFP3, x3 gowns, x3 gloves) 

Adult oxygen mask  

Paediatric oxygen mask 

 
 

3.1.2 Medications 

 

Medication Doseage 

Aspirin soluble tablets  300mg  PO 

Adrenaline 1mg/1ml 

Atropine 600mcg IV 

Benzylpenicillin 600mg IM 
 

Cefotaxime 1g IM 

Chlorphenamine  10mg/ml IM 

Chlorphenamine 4mg PO 

Dexamethasone 5mg/2.5ml PO 

Diclofenac 75mg/3ml IM 

Glucogel PO 

Glyceryl trinitrate  (GTN) 400mcg spray S/L 

Hydrocortisone 100mg/1ml IM 

Prednisolone 5mg tablets PO 

Salbutamol  T INH 

Salbutamol 2.5mg NEB 

Salbutamol 5mg NEB 

Atrovent INH 

Diazepam 10mg/2.5ml PR 

Midazolam 5mg/ml Buccal 

Stemetil  12.5mls/ml IM 

Water for Injection  

 
 

NICS staff must also be able to access oxygen and defibrillator at each site. 

4 Equipment checking process  
• All emergency equipment should be kept in the designated place at all times unless 

in use and should be checked in accord with the schedule for checking emergency  

equipment as seen in table 1.  

• Emergency equipment checklists should be completed, dated and signed at each 
check by the designated person (replacement checklists are available on the NICS 
website) The checklists should be stored next to the emergency equipment at all 
times.  



 

 

 

 

 

• On a weekly basis these checklists should be sent to NICS Quality Assurance Manager 
by email. 

• Where stock levels (of either emergency drugs or equipment) have been used 
replacements should be sourced. This can be done by sending a Stock Replenishment 
form to NICS Quality Assurance manager via email. If items are unavailable this 
should be reported to the Quality Assurance Manager for immediate action. A red 
seal should be attached to the bag indicating there is incomplete stock.  Once the 
stock has been replaced the red seal should be replaced with a white one. 

• Emergency medications should be in date and sealed with the appropriate security 
tag. Out of date medication should be removed and replaced. Gas cylinders should 
be checked for sufficient gas and that there are no leaks.  

• Checklists should be stored next to the equipment for a period of one month. 
Thereafter the checklists will be stored for one year in a secure place for future 
reference.  

• The equipment should be clean and dust free  

 

Table 1 – Schedule for equipment checking 

 

Site Equipment  

 
Location Frequency By Whom 

Walton Emergency 
Drug and 
Equipment 
bags 

Locked cabinet 
in 
administrative 
room (labelled) 

Daily - check to 

ensure bags are in 
correct location and 
seals are intact.  
 
Weekly - Bags should 
be fully checked, 
stock documented 
against checklist and 
re sealed  
 

Monthly – full 
contents audited and 
expiry dates checked  

Receptionist 

 

 

 

 

GP 

 

 

Quality 
Assurance 
Manager 

Walton Oxygen 
cylinders 

Cabinet in 
administrative 
room (labelled) 

Daily – check 
oxygen cylinder is 
full 

Monthly – full 
check 

Receptionist 

 

Quality 
Assurance 
Manager 

Walton Defibrillator On cabinet in 
administrative 
room (labelled) 

Daily – check 
green  tick visible 

 

Monthly – full 
check undertaken 

 

Receptionist 

 

Quality 
Assurance 
Manager 



 

 

 

 

 

Woking Emergency 
Drug and 
Equipment 
bags 

Cabinet in 
administrative 
room  

Daily - check to 
ensure bags are in 
correct location and 
seals are intact.  
 
Weekly - Bags should 
be fully checked, 
stock documented 
against checklist and 
re sealed  
 

Monthly – full 
contents audited and 
expiry dates checked  

Receptionist 

 

 

 

 

GP 

 

 

Quality 
Assurance 
Manager 

Woking Oxygen 
cylinders 

Cabinet in 
administrative 
room 

Daily – check 
oxygen cylinder is 
full 

Monthly – full 
check 

Receptionist 

 

Quality 
Assurance 
Manager 

Woking Defibrillator On cabinet in 
administrative 
room  

Daily – check 
green  tick visible 

 

Monthly – full 
check undertaken 

 

Receptionist 

 

Quality 
Assurance 
Manager 

Ashford Emergency 
Drug and 
Equipment 
bags 

Cabinet in 
administrative 
room  

Daily - check to 
ensure bags are in 
correct location and 
seals are intact.  
 
Weekly - Bags should 
be fully checked, 
stock documented 
against checklist and 
re sealed  
 

Monthly – full 
contents audited and 
expiry dates checked  

Receptionist 

 

 

 

 

GP 

 

 

Quality 
Assurance 
Manager 

Ashford Oxygen 
cylinders 

Cabinet in 
administrative 
room 

Daily – check 
oxygen cylinder is 
full 

Monthly – full 
check 

Receptionist 

 

Quality 
Assurance 
Manager 

Ashford Defibrillator On cabinet in 
administrative 
room  

Daily – check 
green  tick visible 

 

Monthly – full 
check undertaken 

Receptionist 

 

Quality 
Assurance 
Manager 



 

 

 

 

 

 

  

5  Monitoring  
Responsibility for ensuring compliance with this protocol lies with the Integrated 
Governance Committee who will receive quarterly audit reports and action plans from 
the Quality Assurance Manager. Where deficiencies are identified action will be taken 
to rectify these deficiencies. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 

 

 

APPENDIX 1  

MEDICAL RESUS KIT DAILY CHECKLIST LOCATION:..................... MONTH:............  

The Medical Resus Kit must be checked DAILY. This DAILY check consists of the following: 

1. The AED (Defibrillator) has the green tick visible 
2. The plastic seal for the emergency drugs bag is intact (not been broken)  
3. The plastic seal for the emergency equipment bag is intact (not been broken) 
4.  The oxygen cylinder is full  

Date 1. 
Defibrillator 

2. 
Emergency 
Drugs Bag 

3. 
Emergency  
Equipment 
Bag 

4. 
Oxygen 

 
Print 
Name and 
Signature 

1      

2      

3      

4      

5      

6      

7      

8      

9      

10      

11      

12      

13      

14      

15      

16      

17      

18      

19      

20      

21      

22      

23      

24      

25      

26      

27      

28      

29      

30      

31      



 

 

 

 

 

 
 

EMERGENCY EQUIPMENT AND MEDICATION WEEKLY CHECKLIST 
 
 
SITE   __________________________ MONTH:.......................................... 
 
DATE        

Green        

Tourniquet        

Major trauma bandage        

Dressing 15x10cm        

Clothing shears        

First aid dressings 
12x12cm (4) 

       

First aid dressing 
18x18cm 

       

2 triangular bandage        

12 safety pins        

2 eye dressings        

40 washproof plasters        

20 sterile wipes        

Microporus tape 2.5cm        

6 pairs of nitrile gloves        

2 finger dressings        

Disposable face shield 
for mouth to mouth 

       

Emergency foil 
blanket 

       

Conforming bandage        

Burn dressing 10x10cm        

CPR Disposable mask        

Blue        

Digital thermometer        

BP monitor        

Pulse oximeter        

Pentorch        

Pocket mask        

Yellow        

Adult Bag valve mask – 
disposable BVM 

       

Paediatric Bag valve 
mask – disposable BVM 

       

Hand held manual 
suction pump 

       

Guedel Airways (5 
Piece) 

       

Nasopharangeal 
airways (size 7,8 and 

9) 

       

Red        

Aspirin soluble tablets  
300mg PO 1 Box 

       

Adrenaline 
1mg/1ml X3 Vials 

       



 

 

 

 

 

Atropine 
600mcg IV X 5 vials 

       

Benzylpenicillin 
600mg IM X 2 vials 

       

Cefotaxime 
500mg IM X 4 vials 

       

Chlorphenamine  
10mg/ml IM X 5 VIALS 

       

Chlorphenamine 
4mg PO X 1 box 

       

Dexamethasone 
5mg/2.5ml PO 1 Bottle 

       

Diclofenac 75mg/3ML 
IM X 1 vial 

       

Glucogel 
X 3 

       

Glyceryl 
trinitrate  (GTN) 

400mcg SL X1 Spray 

       

Hydrocortisone 
100mg/ml IM X3 

       

Prednisolone 
5mg PO X1 BOX 

       

Salbutamol 
INH X 1 

       

Salbutamol 
2.5mg Neb X 3 

       

Salbutamol 
5mg Neb X3 

       

Atrovent  
500mcg Neb X 3 

       

Diazepam 
10mg/2.5ml PR 

       

Midazolam 
5mg/ml Buccal 

       

Stemetil  
12.5mg/ml IM X1 

       

Water for injections 
2ml x 10 vials 

       

Syringes (1ml and 5ml) 
x2 

       

Needles (green and 
blue) x2 

       

Venflon (18G/20G) x2        

Extras        

Mini sharps bin        

PPE Grab bag (x3 
FFP3, x3 gowns, x3 
gloves) 

       

Adult oxygen mask         

Paediatric oxygen 
mask 

       

 Stock ordering and 
any other issues 
 
 

       



 

 

 

 

 

 
 
 
 
 
 
 
 

Name and Signature 

 
 
 
 
 
 
 

       

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

 

 

STOCK REPLENISHMENT FORM 
 
DATE   _______________________  
 
SITE  ________________________ 
 

 REPLENISHMENT REQUIRED 

Emergency Bag  

Green  
Tourniquet  
Major trauma bandage  
Dressing 15x10cm  
Clothing shears  
First aid dressings 12x12cm (4)  
First aid dressing 18x18cm  
2 triangular bandage  
12 safety pins  
2 eye dressings  
40 washproof plasters  
20 sterile wipes  
Microporus tape 2.5cm  
6 pairs of nitrile gloves  
2 finger dressings  
Disposable face shield for mouth to mouth  
Emergency foil blanket  
Conforming bandage  
Burn dressing 10x10cm  
CPR Disposable mask  

Blue  
Digital thermometer  
BP monitor  
Pulse oximeter  
Pentorch  
Pocket mask  

Yellow  
Adult Bag valve mask – disposable BVM  
Paediatric Bag valve mask – disposable BVM  
Hand held manual suction pump  
Guedel Airways (5 Piece)  
Nasopharangeal airways (size 7,8 and 9)  

Red  
Aspirin soluble tablets  
300mg PO 1 Box 

 

Adrenaline 
1mg/1ml X3 Vials 

 

Atropine 
600mcg IV X 5 vials 

 

Benzylpenicillin  



 

 

 

 

 

600mg IM X 2 vials 

Cefotaxime 
500mg IM X 4 vials 

 

Chlorphenamine  
10mg/ml IM X 5 VIALS 

 

Chlorphenamine 
4mg PO X 1 box 

 

Dexamethasone 
5mg/2.5ml PO 1 Bottle 

 

Diclofenac 75mg/3ml IM X 1 vial  
Glucogel 
X 3 

 

Glyceryl trinitrate  (GTN) 
400mcg SL X1 Spray 

 

Hydrocortisone 
100mg/ml IM X3 

 

Prednisolone 
5mg PO X1 BOX 

 

Salbutamol 
INH X 1 

 

Salbutamol 
2.5mg Neb X 3 

 

Salbutamol 
5mg Neb X3 

 

Atrovent  
500mcg Neb X 3 

 

Diazepam 
10mg/2.5ml PR 

 

Midazolam 
5mg/ml Buccal 

 

Stemetil  
12.5mg/ml IM X1 

 

Water for injections 2ml x 10 vials  
Syringes (1ml and 5ml) x2  
Needles (green and blue) x2  
Venflon (18G/20G) x2  

Extras  
Mini sharps bin  
PPE Grab bag (x3 FFP3, x3 gowns, x3 gloves)  
Adult oxygen mask   

Paediatric oxygen mask  
Name and Signature 
 
 
 
 
 
 
 

 

 
 
 
 



 

 

 

 

 

 

 

 


